POLICY ON USE OF FACSIMILE SIGNATURE

Introduction
Leo Financial Services Limited is committed to providing efficient and secure services to its clients while adhering to all regulatory guidelines. This policy outlines the procedures and conditions for using facsimile or scanned signatures on physical contract notes, in accordance with the circulars and directives issued by the Securities and Exchange Board of India (SEBI) and various stock exchanges.

Definition of facsimile signatures
For the purpose of this policy, facsimile signatures are signatures produced by mechanical means or scanned signature for physical documents but recognized as valid by law for many banking, financial, and business transactions

Regulatory Framework
This policy is framed in alignment with the following key regulatory provisions:
· SEBI Circulars: In particular, the circulars that permit the use of scanned or digital signatures on contract notes, provided certain conditions are met. These circulars recognize the need for electronic delivery while maintaining the validity of the document.
· Exchange Bye-Laws: The rules and regulations of exchanges like NSE, BSE, MCX, and NCDEX, which specify the format and content of contract notes.
· Information Technology Act, 2000: The legal framework that provides for the validity of electronic signatures and records.


Scope of the Policy
The policy incorporates the criteria in case facsimile signatures/ Scanned signatures are used on physical contract notes or any documents sent to clients.
At present, no physical contract notes are being issued to clients, Hence, we have not used facsimile signatures/ Scanned signatures on any documents sent to the clients.
However, if physical contract notes are issued then the following policy would be adopted:
· Authorized Usage: Leo Financial Services Limited is authorized to use a scanned or facsimile signature of a designated director or compliance officer on physical contract notes. This signature will be applied to the contract notes that are printed for physical dispatch.


· Authenticity and Integrity: The facsimile signature shall be a replica of the original manual signature of the authorized signatory. The Company shall maintain a record of the original signature and the date from which the facsimile is in use. This ensures that the signature on the contract note is a verifiable representation of the authorized signatory's endorsement.
· Responsibility and Liability: The director or compliance officer whose signature is used in facsimile form shall be solely responsible for the authenticity and content of the contract notes. The use of a facsimile signature does not in any way diminish the legal liability of the signatory or the Company.
· Audit Trail: A robust audit trail will be maintained for all contract notes generated. This includes the date and time of generation, the details of the trades, and the identity of the authorized signatory. This audit trail is crucial for internal checks and regulatory scrutiny.
· Client Consent: While the use of a facsimile signature is a standard practice, clients have the right to request a physically signed contract note. If a client explicitly requests a physical copy with a wet signature, the Company will provide it within a reasonable timeframe.
 
